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xay \fllg nong thon mc.Ji Thanh ph6 H6 Chi Minh; 
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nganh, doan th~, cac dan vi lien quan, Truang Ban Chi d~o Chuang trinh xay 
d\ffig nong thon mc.Ji, Chu tjch Uy ban nhan dan cac huy~n, H1nh d~o Van phong 
DiSu ph6i Chuang trinh xay d\ffig nong thon mc.Ji Thanh ph6 va cac ca nhan c6 
lien quan chju trach nhi~m thi hanh Quy€t djnh nay./. 
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UY BAN NHAN DAN 
THANH PHO HO CHi MINH 

CQNG HOA xA HQI CHU NGHiA VI~T NAM 
D{)c lip • Tf! do - H~nh phuc 

QUYCHE 
TA cht'fc va ho\lt d:{)ng cua Van phong Di~u ph6i 

Chtrong trinh xay dl}'ng nong thon moo Thanh phB H8 Chi Minh 
(Ban hcmh kem thea Quyit iltnh s6 5ggti.!Q£J-UBND ngay4J thang II 

nam 2015 cita Chit tfch Uy ban nhan dan Thanh ph6) 

ChtrO'ng I 
QUY I>JNH CHUNG 

Di~u 1. Vj tri- cht'fc nang 

1. Van phong DiSu phBi Chuang trinh xay dvng nong thon m6i Thanh phB 
H6 Chi Minh (sau day g<;>i t~t h1 Van phong DiSu phBi nong thon m6i Thanh phB) 
ttVc thu<)c Sa Nong nghi~p va Phat triSn nong thon, thvc hi~n chuc nang giup 
Ban Chi d{lo cua Thanh uy vS Chuang trinh xay dvng nong thon mm Thanh phB 
va giup Giam dBc ~a Nong nghi~p va Phat triSn nong thon thvc hi~n Chuonf? 
trinh mvc tieu quoc gia xay dvng nong than m6i tren dia ban Thanh pho 
Hfi Chi Minh. 

2. Van phong DiSu phBi nang than m6i Thanh phB c6 con dftu rieng, 
duqc rna bii khoan t~i Kho b~c Nha nu6c va Ngan hang theo quy dinh cua 
Phap lu~t. 

3. Trv sa lam vi~c cua Van phong DiSu phBi nong thon m6i Thanh phB 
d~t t~i trv sa Chi eve Phat triSn nong than Thanh phB Hfi Chi Minh ( sfi 182 
Nguy~n Duy Duong, Phuong 3, Qu~ 10, Thanh phB H6 Chi Minh). 

l>i~u 2. Nhi~m VI}, quy~n h\ln cua Van phong Di~u ph6i nong thon 
mOi Thanh ph6 

1. Xay dvng k~ ho~ch, t6 chuc kiSm tra, giam sat vi~c thvc hi~n 
Chuang trinh; 

2. Tham muu xay dvng k~ ho~ch vBn, phan b6 va giam sat tinh hinh thvc 
hi~n v6n ngan sach va cac ngu&n v6n huy d9ng khac cts xay d\l'flg nong thon mai 
tren dia ban Thanh phB; 

3. Nghien ctru, dS xufit ca ch~, chinh sach va ca ch@ phBi hqp ho~t d<)ng 
lien nganh dS thvc hi~n c6 hi~u qua Chuang trinh tren dia ban Thanh phB; 

4. Theo doi, t6ng hqp, bao cao k~t qua, tinh hinh thvc hi~n Chuang trinh 
va kiSn nghi, dS xufit nhfrng vfin dS m6i phat sinh; 

5. Chufin bi n9i dung, chuang trinh cho cac cu()c h<;>p, h()i nghj, h9i thao 
cua Ban Chi d~o cua Thanh uy vS Chuang trinh xay d\l'llg nong thon mm Thanh phB 
(Ban Chi d~o Thanh phB) va cac bao cao theo yeu cfiu CUa Truang ban Chi ~0 
Thanhphfi; 
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6. T6 chuc cong tac thong tin tuyen truy@n vS Chuang trinh; 

7. L~p k~ ho(;lch kinh phi pht;lc V\1 ho~t d()ng cua Ban Chi dC;lo Thanh phB, 
Van phong Di@u ph6i nong thon m6i Thanh ph6 trinh Uy ban nhan dan Thanh 
ph6 phe duy~t va thvc hi~n; 

8. Thvc hi~n cac nhi~m V\1 khac do Tru6ng Ban Chi dC;lo Thanh phB va 
Chu tich Uy ban nhan dan Thanh ph6 quy djnh. 

Di~u 3. Nguyen t~c h\m vi~c 

1. Van phong Di@u ph6i nong thon m6i Thanh ph6 lam vi~c theo ch~ de) 
thu tru6ng. 

2. M9i ho(;lt d()ng cua Van phong DiSu ph6i nong thon m6i Thanh ph6 
tuan thu cac quy dinh cua phap lu~t va Quy ch~ m1y. 

3. D@ cao tnich nhi~m, phat huy tinh chu d()ng, sang t;;to cua t-lrng cong 
chuc, vien chuc va nguai lao d()ng; ddng thai dam bao tinh bao quat cua Ch:inh 
Van phong va tinh th6ng nh~t cua t~p thS Hinh dC;lo Van phong Di@u ph6i nong 
thon m6i Thanh ph6. 

4. Thvc hi~n phan cong, phan c~p ro cho m6i phong, m6i cong chuc 
nhung phai dam bao S\f ph6i hgp chung dS hoan thanh cac nhi~m V\1 trQng Him 
cua Van phong DiSu ph6i nong thon m6i Thanh ph6. 

5. Tuan thu vi~c giai quy~t cong vi~c theo k~ hOC;lCh nhung dam bao giai 
quy~t t6t cac vi~c d()t xu~t theo yeu cdu cua c~p tren. 

ChU'O'ng II 

BQ MAY TO CHUC vAN PHONG DIEU PHOI 

Di~u 4. B(} may tA chuc Van phong Di~u phBi nong thon m6i Thanh phA 

B9 may t6 chuc Van phong DiSu ph6i nong thon moi Thanh ph6 gdm: 
Lanh dC;lO Van phong, cac phong chuc nang: Phong K~ hOC;lCh- T6ng hgp (bao 
gdm ca be) ph~n hanh chinh va k~ tmin), Phong Nghi~p V\1, Phong TruySn thong 
va cac thanh vien kiem nhi~m thu()c cac So, nganh lien quan, trong do: Bien 
ch~ cong chuc chuyen trach cua Van phong DiSu ph6i nong thon m6i Thanh 
ph6 duqc giao trong t6ng bien ch~ hanh chinh cua Sa Nong nghi~p va Phat 
triSn nong thon; cac cong chuc, vien chuc cac phong cua Sa Nong nghi~p va 
Phat triSn nong thon va cac Sa, ngfmh lien quan duqc cu d~n lam vi~c theo ch~ 
de) kiem nhi~m do Uy ban nhan dan Thanh ph6 quy~t dinh theo dS ngh! cua 
Chanh Van phong DiSu ph6i nong thon moi Thanh ph6. Cv thS b9 may t6 chuc 
Van phong DiSu ph6i nong thon moi Thanh ph6 nhu sau: 

1. Lanh dC;lo Van phong DiSu ph6i: Chanh Van phong do Ph6 Giam d6c 
Sa Nong nghi~p va Phat triSn nong thon kiem nhi~m; m9t Ph6 Chanh Van 
phong do Chi Cl,lC tru&ng Chi C\lC Phat triSn nong thon kiem nhi~m; diSu d()ng 
m()t Ph6 Chi Cl,lC Truong Chi Cl,lC Phat triSn nong thon giu chuc V\1 Ph6 Chanh 
Van phong chuyen tnich. 

3 



2. Phong KS ho~ch- TBng hqp: Truong phong, Ph6 Truang phong va 
cac chuyen vien. £>6i v6i cac nhi~m V\} kS toan, thu quy, van thu va lai xe: su 
d\}llg chung bien chS cua Chi C\}C Phat triSn nong thon Thanh phB. 

3. Phong Nghi~p V\1: Tru6ng phong, Ph6 Truong phong va cac chuyen vien. 

4. Phong TruySn thong: Tiuang phong, Ph6 Truang phong va cac 
chuyen vien. 

Di~u 5. Chuc nang, nhi~m vy cua cac phong 

1. Phong KS ho~ch- TBng hqp: 

- Xay d\ffig va thvc hi~n chuang trinh cai each _hanh chinh thu9c ph~m vi 
quan ly nha nu6c cua Van phong DiSu phBi nong thon m6i Thanh phB theo 
mvc tieu va n9i dung, chuang trinh cai each hanh chinh cua Sa Nong nghi~p va 
Phat triSn nong thon. 

- Cong tac van thu: TiSp nh~n cac cong van di, dSn trinh Lanh d~o phe 
duy~t vao sb theo doi, chuysn dSn cac phong nghi~p V\}. Quan ly con d~u cua 
dan vi. 

- Cong tac tin h<;>c: Thvc hi~n m~ng thong tin n9i b9 theo qui chS quan ly 
h~ thBng Website; m~ng LAN cua dan vi. 

- Ban hanh cac quy dinh, quy chS trong n<)i bQ, giao nhi~m V\1 trvc tiSp 
cho dm b9, cong chile thvc hi~n, chi d~o, tdng kSt danh gia vS chuang trinh 
thvc hanh tiSt ki~m chBng lang phf t~i dan vi. 

- Cong tac tB chuc can b9 cong chuc: Quan ly h6 sa can b9 cong chile 
trong dan vi, tham muu dS xu&t cho lanh d~o Van phong DiSu phBi nong thon 
m6i Thanh ph6 vS cong tac bB nhi~m; dao t~o, quy ho~ch can b9 thu9c dan vi 
quan ly; tuysn d\ffig, thi tuysn can b9 cong chuc. 

- Thvc hi~n ca chS tv chu tai chinh, tiSn luang, cac chS d9 bao hiSm y tS, 
bao hiSm xa h9i. Quan ly ho~t d9ng tai chinh ks toan theo quy dinh cua phap 
lu~t. Thvc hi~n kS ho~ch tai chinh, quySt toan tai chinh. Quan ly cac ngu6n 
kinh phi as ho~t d9ng tai chinh co hi~u qua. Quan Iy va thanh Iy tai san, danh 
gia tai san. Thvc hi~n cac nghia V\1 thuS va quySt toan thuS thu nh~p ca nhan. 

- Thvc hi~n cong tac thi dua khen thu6ng hang nam cua dan vi, danh gia, 
phan lo~i can bQ. 

- Hu6ng dful cac phong nghi~p V\} xay dl,ffig kS ho~ch thvc hi~n hang 
nam. TB ch(rc theo doi danh gia vi~c thvc hi~n cac kS ho~ch. 

- C~p nh~t ca so dfr li~u, tbng hqp, bao cao tinh hinh thvc hi~n Chuang 
trinh ffi\}C tieu xay dl,ffig nong thon m6i tren dia ban Thanh ph6. 

- Thvc hi~n cac nhi~m V\1 khac theo sv phan cong cua lanh d~o 
Van phong. 
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2. Phong Nghi~p vv: 
- Tham muu CO' chS chinh sach y@ xay d\ffig nong thon mai. 

- Theo doi, don d6c, kiSm tra tinh hinh thvc hi~n chuang trinh mvc tieu 
xay d\ffig nong thon mai tren dia bim Thanh ph6. 

- Ph6i hqp vai cac c<J quan chuc nang tham muu Uy ban nhan dan Thanh 
ph6 ban hanh cac CO' chS chinh sach xay d\ffig nong thon mai va phe duy~t, 
diSu chinh cac dv an thu9c cts an xay dvng nong thon mai. 

- Huang dfin cac xa, huy~n xay dgng kS ho~ch va 19 trinh thvc hi~n nang 
chfrt cac tieu chi nong thon mai da d~t. 

- Td chuc tham quan hQC t~p mo hinh nong thon mai trong va ngoai 
Thanhph6. 

- Huang dftn trinh tv, thu t\]C, hb SO' xet cong nh~n va cong b6 xa, huy~n, 
d~t chuftn nong thon mai theo quy djnh hi~n hanh. 

- Thvc hi~n tdng hqp va luu trfr van b~m, tai li~u vS cac xa d~t chuftn 
nong thon mai; Cong tac thi dua, khen thu6ng phvc V\1 Chuang trinh tren dja 
ban Thanh ph&. 

- TriSn khai cac nhi~m V\1 vS dg an diSu tra vS xay dvng nong thon mai. 

- N~m b~t, danh gia tinh hinh thvc hi~n xay d\ffig nong thon mai a cac xa 
kh6 khan dS phvc V\1 xay dvng CO' chS, chinh sach h6 trg dfty nhanh tiSn d() thvc 
hi~n Chuang trinh. 

- Tham muu Ban Chi d~o Thanh ph6, Uy ban nhan dan Thanh ph6 kS 
ho~ch t6 chuc h()i nghi sa kSt, t6ng kSt, cac n<)i dung khac trong thvc hi~n 
Chuang trinh xay d\ffig nong than mai tren dia ban Thanh ph6. 

- Thvc hi~n cac nhi~m V\) khac theo sv phan cong cua lanh d~o 
Vanphong. 

3. Phong TruySn thong: 

- Thvc hi~n nhi~m V\1 tuyen truySn Chuang trinh nang thon mai; 
Thu th~p, t6ng hgp, bien t~p cac ban tin phvc vv cho Website cua Chuang trinh. 

- DAu m6i t6 chtrc hQp bao, lien h~ mai cac CO' quan bao chi truySn thong 
tham dv h()i thao, h9i nghi va dua tin vS ho~t d()ng cua Van phong. 

- Xufrt ban cac frn phftm truySn thong gbm: ph6ng sv, cftm nang, to rai, 
pano ap phich vs tuyen truySn nang thon mai. 

- Ph6i hgp vai cac CO' quan chuc nang, d6i tac dS thong tin tuyen truySn 
vS Van phong va cac phuang ti~n truySn thong d~i chung. 

- Tham muu xay d\ffig, ban himh cac van ban quy djnh, huang dftn, giup 
Chanh Van phong quan ly cac ho~t d()ng cua Van.phong c6 lien quan dSn cong 
tac truySn thong. 

5 



- TB chuc t?p hudn cac chu truong, ca chS, chinh sach xa.y dlJllg nang 
than m6i. 

- TriSn khai thvc hi~n chuang trinh dao t~o, b6i du5ng dqi ngu can bq 
c~p Thanh ph6, huy~n, xa vS chuang trinh xay d1J11g nang than m6i. 

- TriSn khai cac nhi~m Vlf nghien cuu khoa hQC. 

- Thvc hi~n cac nhi~m VlJ khac theo S\f phan cong cua lanh d~o 
Vanphong. 

Chuang III 
TRACH NHI:¢M, LE LOI LAM VI:¢C 

Di~u 6. Trach nhi~m, ph~m vi giai quySt cong vi~c cua Chanh Van phong 

1. Trach nhi~m giai quySt cong vi~c: 

a) Chi d~o, diSu hanh Van phong DiSu ph6i nang than m6i Thanh ph6 
thvc hi~n chuc nang, nhi~m vv theo QuySt dinh s6 3559/QD-UBND ngay 22 
thang 7 nam 2015 cua Uy ban nhan dan Thanh ph6 vS vi~c thanh I?p Van phong 
DiSu ph6i Chuang trinh xay d1J11g nang than m6i Thanh ph6 H6 Chi Minh; 

b) Chju trach nhi~m tru6c Truemg ban Ban Chi d~o cua Thanh uy vS 
Chuang trinh xay dlJllg nang than m6i, Giam d6c Sa Nang nghi~p va Phat triSn 
nang than va tru6c phap lu?t vS m<;>i ho~t dqng cua Van phong DiSu ph6i nang 
than m6i theo chuc nang, nhi~m V\l, quySn h~n dugc giao; 

c) Trinh Sa Nong nghi~p va Phat triSn nang than phe duy~t kS ho~ch 
bien chS hang nam; 

? d) TB chuc thvc hi~n con~ tac tuySn dvng, Slr dvng, diSu dqng, luan 
chuyen, nghi huu, nang Iuong, che dq, chinh sach, di cong tac, h<;>c t?p t~i nu6c 
ngoai, khen thu6ng, ky lu?t d6i v&i cong chuc, vien chuc va nguai lao d()ng 
cua Van phong DiSu ph6i nang than m6i theo quy d:jnh cua phap lu?t. 

2. Ph~m vi gh\i quySt cong vi~c: 

a) Nhfrng vi~c thu()c thAm quySn quy djnh t~i cac van ban phap lu?t c6 
lien quan va nhfrng quy djnh t~i Khoan 1 DiSu nay; 

b) Nhfrng cong vi~c dugc Truemg ban Ban Chi d~o cua Thanh uy vS 
Chuang trinh xay dvng nong than m6i, Giam dBc Sa Nong nghi~p va Phat triSn 
nang than uy quySn; 

c) Nhfrng vi~c d:a giao cho Ph6 Chanh Van phong phv trach, nhung Ph6 
Chanh Van phong di vfuig. 

3. Phan cang cho cac Ph6 Chanh Van phong giai quySt m9t s6 v~n dS 
thu()c chuc nang, nhi~m VlJ cua Van phong DiSu ph6i nang than m6i Thanh 
ph6; khi Chanh Van phong di v~ng, se uy quySn cho mqt Ph6 Chanh Van 
phong thay mi;it giai quySt cong vi~c. 
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4. TB chuc CO' quan ch~p hfmh cac chu truang, chinh sach cua Dang, 
Nha nu&c va chinh quySn dja phuang nai dong trv. sa. 

Di~u 7. Tnich nhi~m, ph~m vi ghii quy~t cong vi~c etta Ph6 Chanh 
Van phong 

1, Trach nhi~m giai quyet cong vi~c: 

a) Cac Ph6 Chanh Van phong duqc Chanh Van phong phan cong phv. 
trach ffiQt ho~c ffiQt sfJ linh V\fC, dja ban cong tac; ph\1 trach phong chuyen mon; 
chju trach nhi~m tru6c phap lu~t va tru&c Chanh Van phong vS kSt qua cong 
vi~c duqc giao va nhfrng quyet djnh cua minh; 

b) Bao cao Chanh Van phong tru&c khi giai quySt ho?c t~i CUQC hQp giao 
ban g~n nh~t nhfrng cong vi~c da giai quych va nhilng cong vi~c con t6n t~i ds 
Chanh Van phong xu ly ho~c cho y kiSn tiSp tv.c giai quySt; 

c) Bao cao Chanh Van phong khi v~ng m?t a co quan tir 02 ngay lam 
vi~c tra len. 

2. Ph~m vi giai quyet cong vi~c: 

a) Chi d~o, don d6c, kiSm tra, giam sat, danh gia vi~c tri~n khai cong 
vi~c cua cac phong theo linh V\fC duqc phan cong; kY cac van b~m duqc Chanh 
Van phong pharr cong; 

b) Chu d(>ng giai quy~t cong vi~c duqc phan cong. NSu c6 v~n dS lien 
quan dSn Ph6 Chanh Van phong khac, thi trvc tiep ph6i hgp dS giai quySt. 
Tru<mg hqp c6 y kiSn khac nhau, bao cao Chanh Van phong quyet djnh; 

c) D6i v6i nhfrng van dS khong thu(>c chuc trach, nhi~m V\1 duqc giao, 
vuqt qua thfim quySn, phai dugc sv d6ng y cua Chanh Van phong tru&c khi 
quySt djnh; 

3. Ph6 Chanh Van phong dugc phan cong nhi~m V\1, uy quySn giai quySt 
cong vi~c khi Chanh Van phong v~ng m~t, ngoai vi~c thvc hi~n cac quy dinh 
t~i Khoan 2 DiSu nay' con c6 quySn h~n va nhi~m V\i sau: 

a) Giai quyet cong vi~c chung cua CO' quan va ky van ban theo uy quySn 
cua Chanh Van phong; 

b) TB chuc ph6i hqp ho~t d(>ng gifra cac Ph6 Chanh Van phong; 

c) Giai quySt nhfrng cong vi~c c~p bach cua Ph6 Chanh Van phong khac 
khi Ph6 Chanh Van phong d6 vfug m~t theo dS nghi cua Phong KS ho~ch -
TBng hqp va phong chuyen mon, sau d6 bao cao v&i Chanh Van phong va 
thong tin cho Ph6 Chanh Van phong v~ng m~t vS kSt qua giai quySt. 

Di~u 8. Trach nhi~m, ph~m vi va quan h~ giai quy~t cong vi~c cua 
TruO'Ilg phong 

1. Chu d(>ng xay dvng, triSn khai, don d6<2, giam sat, kiSm tra, danh gia 
cong vi~c theo kS ho~ch cong tac thang, quy, chuang trinh cong tac dugc giao. 
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Bao cao lanh d~o Van phong phv trach linh V\IC cong tac v@ tinh hinh triSn 
khai, tisn d9 va kSt qua giai quy€t cong vi~c duqc giao; chiu trach nhi~m tru&c 
Charm Van phong va Ph6 Chanh Van phong phv trach va tru&c phap lu~t vS kSt 
qua thgc hi~n cong vi~c duqc giao. 

2. D6i v6i .nhfrng yi~c phat sinh, nhfrn~ vi~c lien quan dSn cac phong 
khac vuqt qua tham quyen ho~c khong du dieu ki~n thgc hi~n, phm c6 tnich 
nhi~m bao cao lanh d~o Van phong dS chi d~o thgc hi~n. 

3. Khi duqc giao chu tri thvc hi~n nhi~m vv c6 lien quan dSn nhiSu 
phong, phai trao d6i, th6ng nhftt y kiSn v6i Tru6ng phong lien quan. Truong 
phong duqc hoi, c6 trach nhi~m tra loi (b~ng van ban) theo dung yeu c&u cua 
phong chu tri. NSu qua thoi h~n ghi trong van him ina khong c6 y kiSn tni Ioi, 
thi duqc xem nhu d6ng y va phai chju trach nhi~m vS nhfrng n9i dung lien quan 
dSn cong vi~c cua dan vi minh. 

4. Ph§n cong nhi~m vv cho cong chile, vien chile va nguoi lao d<)ng 
trong phong. 

5. V~ng m~t 01 ngay lam vi~c, phai bao cao Ph6 Charm Van phong phv 
trach; v~ng m~t tir 02 ngay lam vi~c tro len phai bao cao b~ng van ban va phai 
duqc Chanh Van phong d6ng y. Khi vfuJg m~t, phai uy quySn cho m9t Ph6 
truang phong. Truang hqp Ph6 Truong phong cling v~ng m?t, ho?c phong 
chua c6 Ph6 Truang phong thi uy quySn cho m<)t cong chile, vien chuc cua 
phong c6 du nang lvc. Nguoi duqc uy quySn chju trach nhi~m tru&c Hinh d(;lo 
Van phong DiSu ph6i nong thon m&i va tru&c phap lu~t ve mQi ho(;lt d<)ng cua 
phong trong thoi gian duqc uy quysn. 

Di~u 9. Trach nhi~m, ph~m vi va quan h~ giai quy~t cong vi~c ciia 
Ph6 Trucrng phong 

1. Thgc hi~n nhi~m vv dU<fC Truang phong phan cong ho?c Hlnh d~o 
Van phong giao trgc tiep. Don doc giai quyet cong vi~c va chju trach nhi~m 
tru&c phap lu~t, tru6c Tru6ng phong, lanh d~o Van phong DiSu ph6i nong thon 
m6i ve nhting cong vi~c duqc phan cong phv trach. 

2. Giai quySt cong vi~c trong ph~m vi duqc phan cong ho?c uy quySn. 
NSu cong vi~c lien quan dSn lTnh V\l'C cua Ph6 Tru6ng phong khac thi chu d9ng 
ph6i hqp giai quySt. Thvc hi~n bao cao kSt qua cong vi~c theo quy djnh va theo 
yet; c:iu cua Tru6ng phong. D6i, v6i nhiing vi~c do lanh d~o Van phong DiSu 
phoi nong thon m6i giao tf\l'c tiep, Ph6 Truang phong co trach nhi~m bao cao 
Truong phong biSt dS diSu ph6i cong vi~c chung. 

3. Di@u hanh, giai quySt cong vi~c cua phong khi duqc Truang phong 
' uy quyen. 

4. V&ng m?t 01 ngay lam vi~c, phai bao cao Truang phong va Ph6 
Chanh Van phong phv trach; vfuJg m~t tir 02 ngay lam vi~c tro len, phai bao 
cao b~ng van ban va phai duqc Chanh Van ph@ng d6ng y. 
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Di~u 10. Trach nbi~m, ph~m vi giai quy~t cong vi~c cua cong chuc, 
vien chuc va ngrriri lao d(}ng 

1. Th\rc hi~n cong vi~c duqc phan cong; bao cao kSt qua thvc hi~n nhi~m 
V\1 theo quy dinh va theo yeu cdu cua Hinh d~o phong. Truang hqp lanh d~o 
Van phong DiSu ph6i nong thon m6i tf\Ic tiSp giao vi~c d()t xuftt, chiu trach 
nhi~m tru6c lanh d~o Van phong vS tiSn d{>, chftt luQTig cang vi~c, d6ng thai, 
bao cao kjp thai cho Truang phong biSt dS diSu phili cong vi~c phu hqp. 

2. Chju tnl.ch nhi~m tnr6c Truong phong, tru6c lanh d~o Van phong va 
tru6c phap lu~t vS y kiSn dS xuftt, tiSn d(), chftt luQTig, hi~u qua cang vi~c dugc 
giao; vS n9i dung, hinh thuc, th@ thuc, trinh tv, thu t\}c ban hanh van ban va quy 
trinh giai quyst cong vi~c dugc phan cang. 

3. V~ng m~t 0 1 ngay lam vi~c, phai bao cao Truang phong va Ph6 
Chanh Van phong ph\1 trach; v~g m~t tu 02 ngay lam vi~c tra len, phai bao 
cao b~ng van ban va phai dugc Chanh Van phong d6ng y. 

4. Cong chuc, vien chuc dugc uy quySn diSu hanh, c6 trach nhi~m thay 
m~t Truang phong, giai quySt cong vi~c cua Truang phong. 

Di~u 11. Trach nhi~m, ph~m vi giai quy~t cong vi~c cua thanb vien 
kiem nhiem 

0 

1. Thanh phAn: 

Thanh vien kiem nhi~m thu9c cac Sa, nganh (theo QuySt djnh cua 
Uy ban nhan dan Thanh ph6 vS nhan S\f cac Sa, ban nganh tham gia kiem 
nhi~m Van phong DiSu phili Chuong trinh xay d\ffig nong thon m6i Thanh phB ). 

2. Nhi~m V\1, ph~ vi giai quySt cang vi~c: 

a) Tham gia dfty du cac CUQC h<;>p djnh ky va d()t xuftt cua Van phong 
DiSu ph6i nang thon m6i khi c6 yeu cftu; 

b) N~m ch~c Chuong trinh cong tac cua Van phong DiSu phili nong than 
m6'i, Chuang trinh cong tac cua Ban Chi d~o cua Thanh uy vS Chuang trinh 
xay d\fllg nang thon moi cts cts xuftt kS ho~ch, t6 chuc ho~t d9ng, kism tra, don 
dilc cho thanh vien Ban Chi d~o (la thu tru6ng tf\Ic tiSp a Sa, nganh) theo dja 
ban, linh vvc dugc phan c6ng, ph\1 trach; 

c) Nghien Clru, dS xuftt cac giai phap, C(J chS, chinh sach dS thvc hi~n tilt 
cac tieu chi va nhi~m V\1 xay d\fllg nong thon m6i da duqc Ban Chi d~o Thanh 
phil giao cho Sa, nganh; 

d) Nghien Clru, dong gop y kiSn vao cac van ban quy ph~m phap lu~t, cac 
bao cao sa kSt, t6ng k~t, bao cao chuyen dS ph1)C V\1 Chuang trinh ffi\lC tieu 
quilc gia vS xay d\fllg nong thon m6i do Van phong DiSu phili nong thon m6i 
Thanh phil duqc giao thvc hi~n. 
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Di~u 12. PhtrO'ng phap, each thl.fc ghii quy~t cong vi~c cua lanh d~o 
Van phong Di~u ph6i nong thon m&i 

1. Lanh d~o Van phong xu ly cong vi~c theo chuc nang, nhi~m V\} cua 
Van phong DiSu phBi nong thon mai tren ca sa thong tin tir van bim d~n, k~t 
qua giao ban, h{lp thu di~n tu, cac ngu6n thong tin khac va h6 sa, tai li~u trinh 
cua cac t6 chuc, ca nhan lien quan chuysn d~n theo quy dinh t?i Quy ch~ ti~p 
nh~n, xu ly va quan ly van ban, thong tin cua Sa Nong nghi~p va Phat triSn 
nong thon. 

2. D6i vai nhung nhi~m V\1 phuc t~p, quan trQng, lien quan d~n nhiSu 
dan vi va trong thai gian dai, thi ti~n hanh thanh I~p cac t6 cong tac ds triSn 
khai th\fc hi~n. 

3. DBi vm nhfrng cong vi~c sau, lanh d~o Van phong tiSn hanh thao lu~ 
tru6c khi Chanh Van phong quySt dinh: 

a) KS ho?ch xay d\{ng cac van ban quy ph~m phap lu?t trinh Truong ban 
Ban Chi d?o cua Thanh uy vS Chuang trinh xay d\fng nong thon m6i, Chu tich 
Uy ban nhan dan Thanh ph6, Giam d6c Sa Nong nghi~p va Phat triSn nong thon; 

b) Tham muu xay d\fllg chiSn luge, quy ho?ch, kS ho?ch, chuang trinh, 
cts an vs phat trisn nong thon, xay d\fllg nong thon m&i; 

c) Xay d\fllg KS ho?ch triSn khai th\fC hi~n cac nghi quy~t, quySt djnh, 
chi thi cua Trung uang Dang, Chinh phu, B9 tru6ng; y kiSn kSt lu~n cua 
Truang ban Ban Chi d?o cua Thanh uy vS Chuang trinh xay d\fng nong thon 
m6i t?i cac h{li nghi; 

d) Nhfrng v~n dS vS t6 chuc b() may, cong tac quy ho?ch, b6 nhi~m Hinh 
d~o cac phong theo phan c~p cua Sa Nong nghi~p va Phat triSn nong thon va 
quy dinh cua phap lu~t; 

d) Chuang trinh, k~ ho~ch cong tac cua Van phong, cac bao cao sa kSt, 
tdng k~t, cac bao cao chuyen dS quan trQng do Van phong tham muu cho Ban 
Chi d?O cua Thanh ity vS Chuang trinh xay d\fng nong thon mai, Uy ban nhan 
dan Thanh ph&; 

e) Nhfrng v~n dS khac rna Chanh Van phong thfty ciln thi~t phai thao lu~n 
tru6c khi quySt dinh theo th~m quySn. 

Di~u 13. Th~m quy~n xfr ly van ban 
1. DBi v&i van bim d~n: Chanh Van phong xu ly theo quy ch~ cua 

Sa Nfmg nghi~p va Phat triSn nong thon va cac quy dinh hi~n hanh. Truang 
hqp Chanh Van phong v~ng m~t, thi uy quy€m cho m9t Ph6 Chanh Van phong 
xu ly. 

2. D6i v&i van ban di: 

a) Thfim quySn ky cua Chanh Van phong: 

- Ky thua l~nh va thua uy quySn m()t s6 van ban phu hqp v6i chile nang, 
nhi~m Vl) duqc Truong ban Ban Chi d?o cua. Thanh uy vS Chuang trinh xay 
d\fng nong thon m&i, Giam d6c Sa Nong nghi~p va Phat triSn nong thon giao 
theo quy djnh cua phap lu~t; 
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- Ta trinh, Cong van xin y kiSn Trnemg ban Ban Chi d?o cua Thanh uy 
vS Chuang trinh xay dl;Cng nong thon mai, Giam d6c So· Nong nghi~p va Phat 
trisn nong thon; 

- Van ban glri dSn lanh d~o Uy ban nhan dan Thanh ph6, cac Sa, nganh, 
qu~, huy~n, xa; 

- Cac quySt dinh nhan sv cua Van phong DiSu ph6i nong thon mai theo 
phan c~p cua Sa Nong nghi~p va Phat triSn nong thon va quy dinh cua phap 
lu~t. 

b) Thfim quySn ky van ban cua Ph6 Chanh Van phong: Ky thay (KT) cac 
van ban t~i Khoan 2 DiSu nay khi duqc Chanh Van phong uy quySn (tru vi~c 
ky van bim thua uy quySn); ky cac van ban xu ly cac v~n cts ngoai ph~m vi 
Khoan 2 DiSu nay thu<;>c linh vvc duqc Chanh Van phong phan cong phv trach 
va phai bao cao Chanh Van phong biSt. 

c) Thfim quySn ky van ban cua Truong phong KS ho?Ch- T6ng hqp: 
Duqc kY thua l~nh (TL) Chanh Van phong cac van ban hanh chinh thu()c ph?m 
vi quan ly cua Van phong theo phan c~p va quy dinh cua phap lu~t. 

Chll'O'ng IV 
QUY DJNH GIAI QUYET MQT SO CONG VI~C CHU YEU 

Di~u 14. TBng hqp sB li~u, cO' sO' dii' li~u ChU'O'ng trinh ml]C tieu quBc 
gia v~ xay dv·ng nong thon m6i va B() tieu chi quBc gia v~ nong thon m6i. 

1. Vi~c t6ng hqp s6 li~u, co sa du li~u, kiSm tra, danh gia Chuang trinh 
ml)c tieu qufic gia vS xay d\fllg nong thon mai va B9 tieu chi qu6c gia vS nong 
thon mai duqc giao cho cac Phong thvc hi~n theo linh V\fC ho~c dja ban, khu 
V\fC (do Chanh Van phong giao cho cac Phong theo quy dinh chuc nang, nhi~m 
V\1 CUa cac phong). 

2. Chanh Van phong giao cho m<;>t Phong chu tri, c~p nh?t, xay dl!llg h~ 
thfing CO SO dfr li~u ph\lC V\1 khai thac SU dl)ng chung. 

Di~u 15. Xay dl}'ng van ban, chinh sach, cac bao cao 

1; D6i ':6i van ban q_uy ph?m phap lu~t, Chanh Van phong quySt dinh 
theo tham quyen quy dinh ve xay dl!llg van ban quy ph?m phap lu~t. 

2. D6i vai cac van bandS xu~t co chS, chinh sach, quy ho?ch, kS ho?ch, 
ch~ong tr~nh, d\f an vS phat triSn nong thon, Chanh Vii~ phong quySt dinh theo 
tham quyen quy dinh de xay dvng, trinh Ban Chi d?o, Uy ban nhan dan Thanh 
ph6. 

3. D6i vai cac van ban, bao cao thong thuang, Tru6ng phong duqc giao 
chu tri phai phan cong m5>t can b9 chiu trac~ nh!~m xay dvng cts cuong, k8 
ho?Ch thvc hi~n, sau d6 to chuc h<;>p phong de thong nhat truac khi trinh Ph6 
Chanh Van phong ph\1 trach. 
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4. Cac phong lien quan co trach nhi~m cung cfip d~y du thong tin, s6 
li~u, tu li~u thu()c ph?m vi ph\1 trach dS ph\lC V\1 cho vi~c xay dvng van ban, 
bao cao cua Van phong Di~u ph6i nong thon m6i. 

Di~u 16. Xay dl}:'ng K~ ho~ch, ChtrO'ng trinh cong hie 

1. Van phong chu d()ng xay d\fllg K~ ho~ch, Chuang trinh cong tac cua 
Van phong theo timg thang va ca nam. 

2. K~ ho~ch, chuang trinh cong tac phai thS hi~n ro n()i dung cong vi~c, 
lanh 0?0 ph\1 trach, don vi, ca nhan chu tri, dan vi, ca nhan ph6i hqp thvc hi~n, 
yeu c~u kSt qua, tiSn d(), thai gian. 

3. Phong K~ ho?ch - T6ng hqp xay dlJilg lich lam vi~c hang tu~n cua 
Lanh d~o Van phong. 

Di~u 17. TA chrrc tham dlf h(}i nghi, h(}i thao 

1. D6i v6i H()i nghj do Ban Chi d?o cua Thanh uy v~ Chuang trinh xay 
dvng nong thon m6i, Uy ban nhan dan Thanh ph6 chu tri, Van phong c6 trach 
nhi~m chuftn bi n(>i dung, tai li~u, chuang trinh cua h()i ngh!, h()i thao va cac 
bao cao theo yeu c~u cua Ban Chi d~o, Uy ban nhan dan Thanh ph6. Phong 
chuyen mon c6 trach nhi~m tham muu va chuftn bi n()i dung; Phong KS ho?ch -
T6ng hqp: Co tnkh nhi~m tham muu l~p dv tmin; phat hanh giAy mai; chuftn bi 
h(>i truang, khanh tiSt, photo tai li~u, xe ph\lc V\1 h()i nghi, don d~i biSu, b6 tri 
diSu ki~n an, nghi cho d?i bi~u (nsu co). 

2. D6i vm nhfmg h(>i thito, h()i nghi co tinh chAt chuyen mon va quy mo 
nho, hyp, Pho Chanh Van phong ph\1 tnich chi d?o thvc hi~n sau khi xin y kiSn 
va duqc S\f d6ng y cua Chanh Van phong. 

Di~u 18. Quan ly, mua s~m tai san, v~t trr, van phimg phAm 

1. Vi~c quan ly, mua s~m tai san, v~t tu phai tuan thu cac quy djnh hi~n 
hanh cua Nha nuac, Quy chs chi tieu n<;>i b9 va quan ly, su dl;lng tai san cong. 
Tai san ( oto, may tinh, may in, may fax, may photo, ban ghS, tu.. . ) sau khi 
mua s~m, duqc giao cho ca nhan trvc tiSp quan ly, su dl;lng. Phong KS hO?Ch
T6ng hqp l~p bang theo doi chi tiSt s6 luqng va biSn d(>ng cua tai san. 

2. Sua chua Uti san: Ca nhan duqc giao quan ly tai san, nSu c~n sua chua 
thi bao cao lanh d~o phong va (thong bao) dS nghi Phong KS ho?Ch- T6ng hqp 
giai quySt. Vi~c sua chua tai san duqc thvc hi~n theo Quy chS chi tieu n(>i b() 
va quan ly' su dl;lng tai san cong. 

3. Phong KS ho~ch - T6ng hqp c6 trach nhi~m kiSm tra, theo doi va xay 
dvng kS ho?ch mua s~m, bao duong, sua chua tai san, trinh lanh d?o Van 
phong phe duy~t, sau do triSn khai thvc hi~n. 

4. VS mua s~m van phong phftm: Cac phong dang kY s6 luqng, chung 
lo~i van phong phftm vS Phong KS ho?ch- T6ng hqp (nSu nhu c~u van phong 
phftm ph\lC V\1 ho?t d(>ng cac chuang trinh, d\f an thi ghi fO ngu6n cua chuang 
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trinh, dv an). Phong KS ho~ch- Tbng hqp c6 trach nhi~m tbng hqp, bao cao 
Ph6 Chanh Van phong phv trach phe duy~t va triSn khai thvc hi~n. 

Chll'O'ng V 
CHE D(> HQP VA QUAN H~ CONG TAC 

v61 cAc co QUAN, T6 cHuc 

Di~u 19. Ch~ d(} hqp 

1. Lanh d~o Van phong thvc hi~n chS d() giao ban 2 tuftnll lftn v&i 
Truemg, Ph6 Truong phong cac phong dS danh ghi thl,J'C hi~n nhi~m V\1 va 
chu~n bi k€ ho~ch cong tac cho ky sau; 

2. 03 thang hQp toan thS cong chuc, vien chuc, nguai lao d()ng ca quan 
chuyen trach m()t l~n; 

3. Dinh ky 03 thang m9t l~n, Lanh d~o Van phong hQp giao ban v&i 
Truemg phong va cac thanh vien kiem nhi~m c6 lien quan dS chu~n bi cho CUQC 

hQp cua Thu6ng tn,rc Ban Chi d~o; 

4. Truang hqp c~ thiSt, Chanh Van phong c6 thS tri~u t~p hQp b~t 
thu6ng; 

5. KSt lu~n cua Chanh Van phong (ho~c Ph6 Chanh Van phong duqc uy 
quySn) t~i cac phien h9p a mvc 1, 2, 3, 4 duqc ths hi~n b~ng thong bao cua 
Phong KS ho~ch- Tbng hgp; 

6. Lanh d~o Van phong hQp v&i phong duqc phan cong phv tnich it nh&t 
o 1 l~nlthang cts nghe bao cao tinh hinh va chi d~o thvc hi~n nhi~m V\1 cua don vi. 

Di~u 20. Quan h~ cong tac gifra Van phong Di~u phBi nong thon m6i 
Thanh phB va Van phong Di~u phBi cac huy~n 

Van phong DiSu phBi nong thon m&i Thanh ph& co trach nhi~m huang 
dful, kiSm tra ho~t d()ng cua Van phong DiSu ph&i cac huy~n vS nghi~p V\1, 
chuyen mon va kSt qua triSn khai thvc hi~n nhi~m V\1 da duqc phe duy~t. 

Di~u 21. Quan h~ v6'i t8 chrrc Dang trong cO' quan 

1. Quan h~ trong lanh d~o thvc hi~n nhi~m vv chinh tri cua ca quan: 
Lanh d~o Van phong bao cao Chi uy vS cac nhi~m V\1, cong vi~c cua Van 
phong theo phan cong cua Ban Chi d~o, Sa Nong nghi~p va Phat triSn nong 
thon. Chi uy lanh d~o thl,J'C hi~n nhi~m Vl,l cua ca quan thong qua vi~c ban hanh 
cac Nghi quySt, lanh d~o dang vien, qu~n chung thvc hi~n. 

2. Quan h~ trong quan ly, dS b~t can b(): Khi c6 nhu c~u dS b~t can b(), 
Chanh Van phong ban b~c th6ng nh&t v&i Chi uy vS chu truong va ph&i hqp v&i 
Chi uy thvc hi~n theo quy trinh quy dinh dS b~t can b(). 

Dinh ky 06 thang m<)t l~n ho~c khi c6 yeu cflu d9t xufit, lanh d~o 
Van phong va Chi uy t6 chuc hQp thong bao cac v:in dS theo qui dinh cua Dang 
uy Sa va Quy chS lam vi~c gifra Hinh d~o Van phong va Chi uy Van phong 
DiSu ph&i nong thon m&i Thanh ph&. • 
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Di~u 22. Quan h~ v&i cac ta chrrc chinh trj - xa h(}i trong Van phong 
f)i~u ph&i nong thon m&i Thanh phB 

Quan h~ gifra Chanh Van phong v6i c:k t6 chuc chinh tri - xa h<)i trong 
Van phong DiSu ph6i nong thon m6i: 

1. 06 thang m9t l~n, Chanh Van phong ho?c Pho Chanh Van phong dugc 
Chanh Van phong uy quySn Uun vi~c v6i Ban Chfip hanh Cong doan, Doan 
Thanh nien C<)ng san H6 Chi Minh d~ thong bao nhfrng chu truong cong tac 
cua Van phong, nhfrng kiSn nghj ClJa doan vien da dugc giai quySt va nhfrng y 
kiSn dS nghi cua cac t6 chile, doan th~. Thvc hi~n cac qui dinh trong cac van 
ban dugc ky kSt giua Chanh Van phong va cac do an .th~. 

2. D~i di~n cac t6 chuc, doan thS chinh tri - xa h<)i cua CO' quan Van 
phong dugc mai tham dv cac CUQC h<;>p, h<)i nghj co lien quan dSn ho?t d<)ng, 
quySn, nghTa V\1 va lgi ich hgp phap cua doan vien, h<)i vien. 

3. Chanh Van phong t~o diSu ki~n thu~n lgi d~ cac t6 chuc tren ho~t 
d<)ng c6 hi~u qua, gop ph~n th\TC hi~n nhi~m V\1 chinh tri cua Van phong; tham 
khao y kiSn cua cac t6 chuc truac khi quyst ainh cac vfin as lien quan asn 
quySn, nghia V\1 va lqi ich hgp phap cua doan vien, h<)i vien. 

Di~u 23. Quan h~ gifra Chanh Van phong v&i c~p uy, cac tA chrrc 
qu§n chung va can b(}, cong chrrc trong dO'n vi 

I. T6 chuc Dang a don vi ho~t d<)ng theo quy dinh cua Trung uang vS 
chuc nang, nhi~m vv cua dang b<), chi b9 ca s6 ca quan hanh chinh. Chanh Van 
phong t~o diSu ki~n thu~n lqi cho cac t6 chuc Dang va cac doan th~ ho~t d<)ng 
theo dung ton chi, mvc dich, DiSu I~ cua cac doan th~. KSt hqp ch?t che v6i cac 
doan th~ trong ca quan, bao dam th1,xc hi~n Quy chS dan chu trong ho~t d<)ng 
cua CO' quan. Chanh Van phong ph&i hqp v6i cfip uy dang va cac t6 chuc qu~n 
chung cham lo va t~o diSu ki~n lam vi~c, h<:>c t?.p va nang cao trinh d9 chinh tri, 
chuyen mon, nghi~p V\1 cho can b<), cong chuc trong dan vi; xay d\ffig nSp s6ng 
van hoa cong sa; doan kSt giup d5' I§n nhau cting hoan thanh t6t nhi~m V\1 duqc giao. 

2. Dang vien, doan vien guang m&u hoan thanh t6t cong vi~c duqc giao 
theo dung quy dinh cua phap lu?.t vs can b9, cong chuc; nghiem chinh thvc 
hi~n cac quy djnh vS nhi~m V\1 va trach nhi~m cua nguai dang vien, doan vien 
va cac quy dinh co lien quan dSn cong vv cua can b9, cong chuc; giai quyst 
cong vi~c dung thai gian; chiu trach nhi~m tru6c Chanh Van phong vS kSt qua 
thvc hi~n cong vi~c duqc giao. 

Di~u 24. Quan h~ cong tac v&i cac dO"n vi trong va ngoai SO' 

I. Quan h~ ph6i hgp cong tac giua Van phong DiSu ph6i nong thon m6i 
Thanh ph6 v6i cac dan vi trong va ngoai Sad~ giai quySt cac cong vi~c chuyen 
mon lien quan dSn nhi~m V\1 cua Van phong do Chanh Van phong th6ng nhfit 
chi d?O va phan cong cho phong va ca nhan th\rc hi~n. 
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2. Dan vi, ca nhan duqc lanh d~o Van phong DiSu ph6i nong thon m&i 
Thanh phB phan cong hlm vi~c v6i cac dan vi trong va ngoai Sa chiu tnich 
nhi~m tru6c lanh d~o Van phong va bao c.ao k~t qua h1m vi~c vai lanh d~o Van 
phong, Tru6ng phong dS co sv chi d?o, diSu hanh chung. 

CbrrO'ng VI 
DI CONG TAC, TIEP KHLt\.CH 

Di~u 25. Di cong hie trong nrr&c 

1. Tham gia doan cong tac cua Ban Chi d?o, cua Sa va lien nganh theo 
yeu c~u cua Ban Chi d?o va Sa Nong nghi~p va Phat triSn nong thon: 

a) Cong chuc, vi en chuc, nguai lao dt)ng duqc cu tham gia cac do an 
cong tac, phai thvc hi~n dfiy du nhi~m Vl,l duqc giao theo yeu c&u cua Truong 
doan cong tac; 

b) Sau khi k@t thuc chuy~n cong tac, ch~m nh~t sau 03 ngay him vi~c, 
cong chile, vien chilc, nguai lao dt)ng phai bao cao b~ng van ban gui Chanh 
Van phong vS k~t qua chuang trinh cong tac (gBm nhung vfin dS co lien quan 
d~n linh V\l'C cua Van phong DiSu ph6i nong thon m6i Thanh phd theo k~t lu~ 
cua Tru&ng doan). 

2. Di cong tac thgc hi~n nhi~m V\1 chuyen mon (theo k~ ho?ch ho~c yeu 
cfru dt)t xufit): 

a) Truong phong phai xay d\ffig k~ ho~ch n(>i dung, thanh ph§.n doan 
cong tac, ljch trinh, kinh phi, phuang ti~n. Bao cao lanh d~o Van phong ph\1 
trach th6ng nhfit tru6c khi trinh Chanh Van phong phe duy~t; 

b) Sau khi chuang trinh, kS ho~ch cong hie duqc duy~t, phong duqc giao 
chu tri thong bao cho don vi, ca nhan lien quan dS chu:in bi va thong bao cho 
CO" SCY trUCYC it nhfit 03 ngay lam Vi~C (trir truang hqp dt)t xufit); 

c) Van phong DiSu phBi nong thon m6i thgc hi~n vi~c ky, cftp gifiy di 
duang va thvc hi~n chs d9 d6i vai cong chuc, vien chuc va nguai lao d9ng di 
cong tac theo quy djnh; 

d) KSt thuc dgt cong tac, Truang doan cong tac phai bao cao kSt qua len 
Pho Chanh Van phong ph\1 trach va Chanh Van phong. 

Di~u 26. Di cong bic nmrc ngoai 

1. Vi~c cu cong chile, vien chuc, ngw'Ji lao dt)ng di cong ttic nu6c ngoai 
do Chanh Van phong quy~t dinh theo yeu c§.u cua cong vi~c va phan cfip th~m 
quy€n theo quy dinh cua Uy ban nhan dan Thanh ph6. Phong KS ho~ch- T6ng 
hqp co trach nhi~m hd trq cac thu t\lc c§.n thiSt khac dS can bt) di cong t:k thu~n 
lqi theo quy dinh. 
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2. Nguai duqc cu di cong tac, hQC t~p, dv h9i thao, h9i nghi phai chuftn 
bi b~ng van ban nhfrng v~n d€ lien quan dSn nganh theo yeu c~u cua doan cong 
tac va emu trach nhi~m tru6c phap lu~t vS n9i dung cac van ban d6. Sau khi kSt 
thi1c chuySn cong tac, ch~m nh~t sau 05 ngay lam vi~c, cong chuc, vien chuc 
va ng,um lao d9ng {'hai ?ao cao bfug van pan gui Chanh Van phong vS kSt qua 
chuyen cong tac (gom ket qua lam vi~c, ket lu~ cua Truemg doan). 

3. Chanh Van phong di cong tac nu6c ngoai phai c6 van ban bao cao 
Giam dBc Sa Nong nghi~p va Phat triSn nong thon; Ph6 Chanh Van phong di 
cong tac nu6c ngoai phai c6 van ban bao cao Hinh d~o S& Nong nghi~p va Phat 
triSn nong thon va chi duqc lam thu tvc chuySn di khi lanh d~o S& d6ng y. Sau 
khi kSt thuc chuySn cong tac, ch~m nh~t sau 05 ngay lam vi~c, phai bao cao 
b~ng van ban gui lanh d~o S& v€ kSt qua chuySn cong tac. 

Di~u 27. Ti~p khach va lam vi~c v6i khach trong nU'&c, khach nooc ngoai 

1. Lanh d~o Van phong DiSu ph6i nong thon m6i Thanh ph6 b6 tri lich 
tiSp va thong bao cho lanh d~o Phong KS ho~ch - Tbng hqp tru6c it nh~t 1/2 
ngay lam vi~c (trir truang hqp d9t xu~t). 

2. Phong KS ho~ch - Tbng hqp c6 trach nhi~m chuk bi h9i truang, IS 
tan, h~u c~n, d6ng thai th6ng nh~t vai cac phong chuyen mon lien quan chuftn 
bi n9i dung bubi h1m vi~c. 

3. Trong truang hqp tiSp ld1ach nu6c ngoai, Phong TruySn thong c6 
trach nhi~m p~6i ~9'P v6i S& N9o~i vv dS nghi h6 trq vS thu tvc ngo~i giao va 
xu ly nhiing van de phat sinh (neu c6 ). 

4. MQi thu tvc tai chinh, muc chi tieu trong c~p phat va thanh toan chi 
phi cho di cong tac, tiSp khach trong nu&c va nu&c ngoai, duqc thvc hi~n theo 
quy dinh tai chinh hi~n hanh va Quy chS chi tieu n9i b9 cua Van phong DiSu 
ph6i nong thon m6i Thanh ph6. 

ChU"O'ng VII 
CHE DQ BAO cAo, THONG TIN 

Di~u 28. V~ bao cao djnh ky Ban Chi d~o cua Thanh uy v~ ChU"O'ng 
trinh xay d\rng nong thon m&i k~t qua thl}'C hi~n ChU'O'ng trinh 06 thang 
d§u nam, 1 nam va cac bao cao d(}t xuit 

1. Truong phong cac phong phai thvc hi~n d~y du chS d9 thong tin, bao 
cao dinh k~ the~ quy dinh, bao cao d9t xu~t theo phan cong cua lanh d~o Van 
phong Dieu phoi nong thon m6i Thanh pho. 

a) Lich bao cao dinh ky Clla cac phong chuyen mon gui vS Phong KS 
ho~ch - Tbng hqp: 

- Bao cao 06 thang d~u nam: gui truac ngay 01/6 ( dS phvc V\l Ban Chi 
d~o hQp 06 thang d~u nam); 

- Bao cao tbng kSt nam: gui tru6c ngay 30/10 (dS phvc Vl,l Ban Chi d~o 
hQp cu6i nam). 
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b) Cac bao cao d()t xufit duqc gui theo yeu dm vS thai gian cua cac don 
vi lien quan. 

2. Phong KS ho~ch- T6ng hqp co trach nhi~m t6ng hqp, xay dl,l11g cac 
bao cao dinh ky va cac bao bao d<)t xu~t. 

Di~u 29. v~ bao cao djnh ky k~t qua cong tac tuAn, thang, 06 thang, 
tAng k~t nam cua Van phimg Di~u phBi nong thon m6i Thanh phB 

1. Tru6ng phong cac phong phai thvc hi~n dfiy du chS d9 thong tin, bao 
cao dinh ky theo quy dinh, bao cao chuyen a:s va bao cao d9t xufit theo phan 
cong cua Hinh d~o Van phong fliSu ph6i nong thon m6i Thanh ph6. 

a) Lich bao cao djnh ky cua cac phong chuyen mon gui vS Phong KS 
ho<itch - T6ng hgp: 

- Bao cao tuful: gui truoc 16h00 ngay thu Nam (dS t6ng hQ'P phvc V\1 
giao ban tu~n ctm Van phong fliSu ph6i nong thon moi Thanh ph6 vaSa); 

- Bao cao thang: gui tnr6c ngay 18 hang thang (de t6ng hgp phl,lC V\1 giao 
ban thang cua Sa); 

- Bao cao 06 thang d~u nam: gui tru6c ngay 01 thang 6 ( dS t6ng hqp 
phvc V\l SO' kSt cua Van phong fliSu ph6i nong thon moi Thanh ph6 va Sa); 

- Bao cao t6ng kSt nam: gui tru6c ngay 30 thang 10 (dS t6ng hgp phvc 
Vl,l t6ng kSt Van phong DiSu ph6i nong thon m6i Thanh ph6 vaSa). 

b) Cac bao cao chuyen dS duqc giri theo yeu c~u vS thai gian cua cac 
don vi lien quan. 

2. Phong KS ho:;tch- T6ng hqp co trach nhi~m t6ng hgp, xay dvng cac 
bao cao dinh ky va gui bao cao vS Sa theo quy dinh. 

Di~u 30. V~ IU'U trif, bao qmin tai li~u 

1. Cac tai li~u luu trfr, bao qmin: 

a) Cac van ban chi d:;to cua Ban Chfrp hanh Trung uang Dang, Qufic h()i, 
Chinh phu, Thanh uy' Uy ban nhan dan Thanh ph6 vS xay dvng nong thon m6i. 

b) Cac N ghi dinh cua Chinh phu, QuySt dinh cua Thu tu6ng Chinh phu, 
Thong bao cua Thanh uy, QuySt dinh cua Uy ban nhan dan Thanh ph6 vS chu 
truong, chinh sach, CO' chS xay dvng nang than moi. 

c) Cac van ban quy ph~m phap lu~t; cac bao cao so kSt, t6ng kSt, bao bao 
chuyen dS thu()c linh vvc nang than m6i. 

(Vi~c hru trii dugc thvc hi~n song song ca b~ng di~n tu va van ban gifry 
·ban chinh (van ban co dfru do) dS phvc vv cho vi~c khai thac lau dai). 

2. Chanh Van phong giao cho m()t phong chuc nang co tnich nhi~m luu 
trfr va phvc V\1 khai thac chung cho Hinh d(,lo Van phong DiSu phfii nong thon 
moi Thanh ph6 va cac phong chuyen man. 
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ChuO'ng VIII 
TO CHUC THVC HI~N 

Di~u 31. Trach nhiem thrrc bien . . . 
1. Chanh Van phong, Ph6 chanh Van phong Bi~u ph6i nong thon m6i c6 

trach nhi~m t6 chuc thvc hi~n Quy chS m\y. 

2. Cong chuc, vien chuc, nguai lao d()ng va cac thanh vien kiem nhi~m 
thu()c Van phong f)i~u ph6i nong thon m&i c6 trach nhi~m thvc hi~n Quy chS 
nay. 

3. Phong KS ho(ilch - Tang hqp c6 trach nhi~m pha biSn, huang dfrn, 
theo doi, kiSm tra, don d6c cac phong thvc hi~n Quy" chs m1y. 

f) •A 32 BA ., dA• Q h:. teu . o sung, sua 01 uy c e 

:rru~g hqp? c~n bB sung, sua dBi Quy chS, Chanh ,Van phong nghien 
CUu, de xuat trinh Uy ban nhan dan Thanh ph6 xem xet, quyet dinh./. 
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